
Resource Booker:
Quick Guide
• Bookings Report
• User Groups

https://resourcebooker.flinders.edu.au/app/booking-types


Bookings Report
1. Select Reports from Admin menu
2. Select resource type and click Add

a. All
b. Group
c. Individual resource

3. Set timeframe for report
4. Click Next
5. View report results on screen
6. Extract to csv

A resource type will only be visible if you have 
permissions to run bookings report for that space

Click to view booking details
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Location reports only include bookings made in 
Resource Booker (no timetabled teaching). To access 
a full report, run from Syllabus Plus Report Manager.

https://timetable.flinders.edu.au/Scientia/ReportsPortal/ListReports.aspx?SdbName=2024Prod


User Groups
1. Select User Group from Admin menu
2. Click on pencil icon to update
3. Select Claims tab
4. To remove a member, select bin icon 
5. Save change
6. To add select Add a Claim
7. Select Email Address
8. Enter FAN@flinders.edu.au
9. Click Done
10. Save change

Use Save if you are making multiple changes or Save 
& Close for a single change

1

2

3

4

5 & 10

6

7

8

9
Show permissions will show all the resource 
admin and booking permissions for the user 
group
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