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1 BA ANALYTICS ROLE

From the menu items, select the FlinU BA Enquiries Role.

Note: If users have access to more than 3 roles, the FlinU BA Enquiries Role may be found in All Roles.

If you have more than 3 roles

Home My FlinU BA Enquiries All Roles

FlinU BA Enquiries ¢

=

Analytics Enquiries

2 HOW TO RUN AN ENQUIRY

1. Select the Analytics Enquiries tab in the role.

Analytics Enquiries

2. You will see a list of enquiries from your Home Folder, and other folders that you have access to.

Click on a line to run an enquiry.

& technologyone FlinU BA Enquiries Analytics Enquiries Enterprise Search Q . @ s
@ Enquiries

W= Enquiries - Design Studio

a- | - p + Add

¥ > 146-157 of 210 records. = e
( Transactions_A /Home/USERO0O1

( HEET Project static data - /Home/USERO001

0 EL MAPPING - - /Home/USER0O001

( /Home/USEROOO1

( it bad debt ~ | /Home/USEROOO1

O Expense Detail by CL Report - /Home/USEROOO1

O CNHS 2021 Research Income Analysis 03.02.2021 - - /Home/USEROOO1

( Position against Bud Untied « | /HomesusEro0D1

0O Bud Variance - /Data/CES/Standard Business Reporting
a Vendor Spend Summary - /Data/CES/Standard Business Reporting
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3. There are 3 buttons on the upper right corner: Download, Refresh, Settings.

Further instructions for Enquiry’s Settings are provided in the next section Creating a New Enquiry.

Download as
Excel

Note: Click on the back Arrow on the upper left corner to return to Enquiries list.

Enterprise Search Q .

technologyone Period Balances - CONN0229

Period Balances -

Je

1200 - Res...
0.00

0.00
(4,700,000.37)
(500,000.37)
(7.399,999.26)

0.00

1700 - Oth...

0.00

0.00

0.00

0.00

(2,695,025.04)

106,313.66

3000 - Sal...

0.00

0.00

0.00

0.00

0.00

0.00

Download
as Excel

3200 - No... Total

(30,869.20) (30,869.20) m

463,957.30 463,957.30
4,424,734.20 (275,266.17)
469,613.47 (30,386.90)
0.00 (10,095,024.30)

0.00 106,313.66
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3 CREATING A NEW ENQUIRY

1. Select Add to create a new Enquiry.

2. Select Table Enquiry or Cross Tab Enquiry.

< technologyone FlinU BA Enquiries

Analytics Enquiries

Enquiries Enquiries - Design Studio

-

¥ > 1-120f210records.

Display Name

2018 HEET Data all -

O

M HEET Uni Source Static Data -

3.1 CREATING TABLE ENQUIRY

1. Select Add Table Enquiry

> X ©

|2 Cross Tab Enquiry
{© Create from data source

. 2, Import

2. Add Enquiry Name in Description box, then click OK.

New Enquiry

s
[0) Table Enquiry |

|2 Cross Tab Enquiry

Folder {® Create from data source R

v /Home/. A, Import

- /Home/

o Description *

60

Suite *
Core Enterprise Suite

Folder *
/Home/

e OK Cancel
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3. Click on the Data Source icon on the left side bar, then click on Add, then Analyser.

< technologyone > Enquiry

EERE

TEST &

o Data Source

. . . Analyser
il Define the data source for this enquiry. o /
o Data Model
£ > Norecords found.
~ Warehouse
d Data Source Name Description Record
o 5 Direct Table
Ci Analyser

Data Source

4. Choose the correct Analyser under the Description column that you wish to use as the Data Source for
your enquiry. The number of data sources you see depends on the roles you have in CiAnywhere.

& Enquiry > Data Source Explorer

° m g Data Models E.‘V Warehouses . Records @ Direct Tables a» Ci Analysers

Select Data Source

An analyser from the available list can be used as a data source

¥ 1.071-1,080 of 1,730 records.

Description v Product Functional Group Description
° Period Balances (Financial System Administration) - Financials Financial System Administration

Permitted Values - Analyser Item (Stakeholder Man... +  Stakeholder Management Stakeholder Management

Plan Profiles (Project Management) v Enterprise Asset Management Project Management
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5. Depending on the Analyser, you might need to select Chart Name, then click OK.

Add Analyser Data Source p 4

~ General

Data Source Name *
PB

Data Source
Period Balances (Financial System Administration)

~ Parameters

o Chart Name
GL (General Ledger)

1, x} -

Enable commitments

N (No) Ix -

o OK Cancel

6. Click on the Magnifier icon on the side bar, then click Edit to amend the criteria.

Page 6 of 40



<« technologyone Enquiry

TEST &

e Criteria o

(]

=

«

»

>

7. Click on the * icon to add a new criteria item, then click on the ®®® on the right side to set the Criteria.

< technologyone Enquiry

TEST &

¢ Criteria @ Cancel Save

< > A v + |x

New criteria item 0 D

”
v

&

8. Once you have set the Criteria, click OK.
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Edit

Field

Ledger Name -

Operator

Equals -

Value

23GLA xi -
@ Cancel

9. To swap the criteria connection between And/Or, click on the circle icon.

€ technologyone Enquiry
TEST &
o Criteria ° Cancel
P < > ~ v + x| Swap between

Ledger Name equals 23GLA and/or

College Level 2 equals 22000

Save
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10. Click on the Table icon on the side bar and then click Add to add columns to the enquiry.

The next section will instruct on how to add Display, Sum, and Calculation columns.

< technologyone Enquiry (Saved

TEST & e

o Columns Reorder 4+ Add

fi | I k] Add from fields
Define the list of columns accessible by this query. & !

i
Ixj
[ Display
L > Norecords found.
Sum
z
[J  ColumnName Description 3 Min
= 2. Max
2. Average
e m 2. Count

2. Count Distinct

%< Expression

e @/ Colour
(] Image
;3 (¢ Gauge
Ay Q Traffic Light
* = Calculation
P % Description
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3.1.1

DISPLAY COLUMNS

1. Click on Add from fields.

o I Add from fields I

2. Select the columns you want to display. A tick will display next to those items selected.

[ Display
2, Sum
2 Min

2 Max
2. Average
2. Count

2. Count Distin

%3 Expression
@/ Colour
(] Image
(¢ Gauge

O Traffic Light

} 3 Calculation

> Description

lad

3. Then click Add Based on Field Name.

& Enquiry Query

Select Fields

One or more fields from the specified data sources can be added to this query

' ©
h 4
O Data Source Name Field Name
PB Ledger Name
(N Internal Account
PB Account
O] ers Account Short Description
O] ers Account Description
O] P8 Entity
PB Cost Centre
PB Project

4. Click OK on the pop-up box.

Confirm Ac

tion

@ I Add based on Field Name I Add basedon Fieldld = ¢ 1 -23 of 224 records.

Field Id

Fila_LedgerName
F1la_AccountNumberinternal
F1Lad1_EditAccountNumber
F1Lad1_ShortDescription1
Filad1_Description1
F1lLad1_AccountComponenti
Filad1_AccountComponent2

FilLad1_AccountComponent3

X

The selected items will be added based on Field Names. Are you sure?

OK

Cancel
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5. Some columns are not visible by default. The Preview area will show the expected result.

technologyone Enquiry

TEST &
( 5
] Columns Reorder Preview
Define the list of columns accessible by this query £ 1-210f7.970 records.
Ix] ) )
£ > 1-4ofdrecords, o Ledger Name 1
] Column Name Description 23GLA
s LEDGERNAME «  Ledger Name 23GLA
PROJECT +  Project 23GLA
B
- COSTCENTRE +  CostCentre 23GLA
= O ACCOUNT + Account 23GLA
23GLA
- J

6. To make the other columns visible, select all columns, then click on More >> Edit Formatting.

Columns
Define the list of columns accessible by this g

L [EXEE)  Delete | Move ~ I More + I < 1-4ofd4records.

Copy
Column Name

o Edit formatting
LEDGERNAME

a8

Set description columns
PROJECT v rroject
COSTCENTRE - Cost Centre
ACCOUNT - Account

7. Make sure the Default Display and Visible boxes are ticked, then click OK.
Formatting X

This will replace specified settings for selected columns. Empty values will
not override current column settings

°| Default Display I
°| Visible I

Freeze

Category

Width

Format

Summary Type
Description Column Name

Description Format

@ Cancel
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8. Refresh the Preview to see the update.

Changed by Co Nguyen at 19-Jul-2023 10:50:58

+ Add Preview
£ 1-210f7.970records. P
= I Ledger Name 13 Project Cost Centre Account
23GLA 39670 525 01.525.39670.2605
23GLA 39670 525 01.525.39670.2605
23GLA 37860 525 01.525.37860.9298
23GLA 08865 525 01.525.08865.9298
1. Click on Add, then select Sum.
technologyone Enquiry (Saved
TEST & ° Add from fields
[ Display
o Columns Reorder
- O
il Define the list of columns accessible by this query. Ada from fielas
o [ Display Z Min
O > Norecords found.
. sum 2 Max
Column Name Description Z Min Z Average
v
2 Max
2. Count
2. Average
2. Count Distinct
2 Count

2. Count Distinct
%1 Expression
&/ Colour

[] Image

#\ Gauge

Q Traffic Light

¥ 1 Calculation

»» Description

} < Expression
@/ Colour
(] Image
() Gauge
Q Traffic Light
%= Calculation

> Description
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2. Fillin the required fields, then click on Save.

CEENE2

TEST &

s .

Column Cancel
Ix}
~ General Column Name
& F T — can't start with a number and
o ISUMSAMDLE can't have space
E Description o X
sum Sample Fillinthe displayedname
[m Column Type *
Sum (Sum) -
- ~ Settings
<
Default Display
;‘e\ Data Source Name *
o PB (Period Balances) Select Data Source .
A Field *
o F1Lpb_BalanceAmount1 (Amount) Select Sum Column o -
L Data Type
= Decimal
Max Length *
> 14
Decimal Places
3 2

=

- Criteria Add criteriaif required

o()/\v-l-x‘\’}

No criteria defined.
=
=
~ Formatting
b 4

visible

Note: You will need to scroll down to see all required fields.

Page 13 of 40




TEST &

o - mm o
Column Cancel

!

1X]

Data Type
Decimal
@' Max Length *
14
]
— Decimal Places
2
m i
~ Criteria
$ > A v + x @
Q Mo criteria defined.
~ Formatting
A visible
i
Freeze
E=
X+
Category
=
Width . .
o 100 Decide the default column width
§ Format
0 # #80.00:-#,##0.00 Select the required format
E,j Summary Type
Sum (Sum) v
E? Description Column Name
E Description Format
h g

Colour Source . .
0 Select column colour if required

Page 14 of 40




3.2 CREATING CROSS TAB ENQUIRY

1. Click on Add, then select Cross Tab Enquiry.

[O) Table Enquiry

Wl Cross Tab Enquiry o

{® Create from data source

. 2, Import

2. Add Enquiry Name in Description box, then click OK.

New Cross Tab ) 4

Description *
TEST Cross Tab

Suite *

Core Enterprise Suite -

Folder *

/Home/ -
OK Cancel

3. Click on the Data Source icon on the left side bar. Click Add >> Analyser.

< technologyone Enquiry

TEST &

e

Ix}

o
«

Data Source

. . . Analyser
Define the data source for this enquiry. o Y
Data Model
£ > Norecords found.
Warehouse
O Data Source Name Description Record
Direct Table
Ci Analyser

Data Source

+ Add ‘
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4. Choose the correct Analyser under the Description column that you wish to use as the Data Source for
your enquiry. The number of data sources you see depends on the roles you have in CiAnywhere.

< Enquiry > Data Source Explorer

0 m g Data Models :‘?—; Warehouses . Records @ Direct Tables Q© d Analysers

Select Data Source

An analyser from the available list can be used as a data source

¥ 1.071-1,080 of 1,730 records.

Description v Product Functional Group Description
e Period Balances (Financial System Administration) ~  Financials Financial System Administration

Permitted Values - Analyser Item (Stakeholder Man... v Stakeholder Management Stakeholder Management

Plan Profiles (Project Management) v Enterprise Asset Management Project Management

5. Depending on the Analyser, you might need to select Chart Name, then click OK.

Add Analyser Data Source ) ¢

~ General

Data Source Name *
PB

Data Source
Period Balances (Financial System Administration)

~ Parameters

o Chart Name
GL (General Ledger) X}
Enable commitments
N (No) X} v

o OK Cancel
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6. Click on the Magnifier icon on the side bar to edit the criteria.

€ technologyone Enquiry

TEST &

e Criteria @

((J

=]

«

7. Click on the ¥ icon to add a new criteria item, then click on the ®®® on the right side to set the Criteria.

»

€ technologyone Enquiry

TEST &

a Criteria e Cancel Save

< > A v+ Ix O

x!
New criteria item @ D

8. Once you have set the Criteria, click OK.

22

Edit

Field
Ledger Name -

Operator

Equals -

Value

23GLA Ix] -

OK Cancel
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9. To swap the criteria connection between And/Or, click on the circle icon.

< technologyone Enquiry

TEST & e
o Criteria 0 Cancel m

i) < > ~ v + x & | Swap between

Ledger Name equals 23GLA and/or
|

College Level 2 equals 22000

10. Click on the Table icon on the side bar and then click Add to add columns to the enquiry.

€ technologyone Cross Tab

TEST Cross Tab & Q

& Columns Reorder | [ETYE

cong . TN Add from fields
Define the list of columns accessible by this query.

ix]
[ Display
£O > Norecords found.
- 2 Sum
S
[J  ColumnName Description 2. Count

o[

Note: Make sure you add all required columns as the data, row and column fields will be selected from

these Columns.

< technologyone Cross Tab

Run

TEST Cross Tab &

£  Columns Reorder

Define the list of columns accessible by this query.

p > 1-3of3records. Q “ee
=
S

O Column Name Description Category Column Type Data Type Max Le
m i O | PrOJECT v  Project Account Details Display String
— Lj PERIOD v  Period Period Balance Display Long
i /

C/ AMOUNT ~  Amount Period Balance Display Decimal

=1/

/" Data, Row and Column Make sure you add all required
fields are selected from columns in this section

these columns
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N. Click on the Column Dimensions icon on the side bar and click Add to add column fields.

12.

technologyone Cross Tab

TEST Cross Tab &

o Column Dimensions

Define the complete list of column dimensions accessible by this query.

ixi
O > Norecords found.
-
=
O Column Name Description
=
15

Reorder

B e

Select the column fields you wish to add. A tick will display next to those items selected.

Then click Add.

€ technologyo Cross Tab

TEST Cross Tab &

3

Add Column Dimensions@

fl-\'ri
L EEER) ¢ 1-3o0f 3 columns. Select a column to add.
S -
~ J Column Name Description Category Column Type
Eﬂ e PROJECT Project Account Details Display
PERIOD Period Period Balance Display
- { O AMOUNT Amount Pericd Balance Display

Data Type
String
Long

Decimal

Max Le
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13. Click on the Row Dimensions icon on the side bar to add row fields.

< technologyone Cross Tab

TEST Cross Tab &

o Row Dimensions (| 4 Add
- Define the complete list of row dimensions accessible by this query.
[ L)
£ > Norecords found. P
=
-
O Column Name Description
[—)
e

i

14. Select the Column Names you wish to add. A tick will display next to those items selected.
Then click Add.

< technologyone Cross Tab

TEST Cross Tab &

s - B

Add Row Dimensions @

Ix}

L EEEE) ¢ 1-2o0f 2 columns. Select a column to add. =
=
=~ e Column Name Description Category Column Type Data Type Max Le
m PROJECT Project Account Details Display String

(] AMOUNT Amount Period Balance Display Decimal

=
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15. Click on the icon the side bar to add data value.

€ technologyone Cross Tab

TEST Cross Tab &

Q Measures Reorder <+ Add

) Define the complete list of measures accessible by this query.
L]
L > Norecords found. [~
s
-
\:] Column Name Description
[—3
HE
=

]

16. Select the Column Names you wish to add. A tick will display next to those items selected.
Then click Add.

= technologyone Cross Tab

TEST Cross Tab &

2 D

Add Measures
x]

o) ¢ 1-10f1column. Select a column to add. -

=
b e Column Name Description Category Column Type Data Type Max Len;
m AMOUNT Amount Period Balance Display Decimal
_
2
o)

17. Click Run on the upper left corner to execute the enquiry.

= technologyone > CrossTab

TEST Cross Tab &

2 4 Settings
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4 SETTING UP VARIABLE TO ENQUIRIES

4.1 CREATING VARIABLE

1. Go to the Variables {x} tab, then click + Add.

< P > Enquiry

EESE2

TEST

e

LY

2. Fill in the Name, Description for the variable.
Name field cannot contain any space.
Choose Alphanumeric for Type field.

Variable can be set for Period, Cost Centre, College Level, etc.

&

Variables

> No records found.
ix]

Name

o

Description

The example below is named as YEAR, and it will represent the Ledger Name.

The Value field will be the default value for the variable whenever you run the enquiry.

If you want the Enquiry to automatically stay up-to-date on the latest ledger, we will show you how to use
System Variable. To access System Variable, click on the {x}icon in the Value field.

. >

Variable settings

~ Details

Cancel Save

Name *

YEAR

Description *
Year

Type *

Alphanumeric

Upper

Value is expression

Value

| |
) @
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In this example, we want the variable to be the latest GLA ledger. At the moment, 23GLA is the latest GL Actual

ledger, so we will type 23GLA in the search box, then Enter.

Select FLIN_ACTUAL_LDG_GL.

Select Variable

System (SM) Audit

a- ‘23@.4 v ,O‘

—

Y A 1-2of2records.

System Variable Description

CPM_LEDGER_ACTUAL Actuals (GL) Ledger for Bl Portlets
FLIN_ACTUAL LDG GL Actual Ledger

B eee

Now, the system variable has been assigned the variable Year value. Click Save.

. >

Variable settings

~ Details

Name *

YEAR

Description *
Year

Type *
Alphanumeric v

Upper

Value is expression

Cancel Save

Value

{&CES:FLIN_ACTUAL_LDG_GL}

{x}

[v] Visible
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4.2 ASSIGNING VARIABLE TO CRITERIA

o Criteria

(Ledger Name Is equal to 23GLA AND College Level 2 Is equal to 22000)

i

(]

=

«

@

Criteria Cancel

SA>UA~l ol + 1 x 13

and E

College Level 2 = 22000

Remove the previous value, then click on the icon {x}.
Edit

Field
Ledger Name -

Operator
Equals Q -
ve

D3GLA Y Remove x7

OK Cancel

Select the variable we just set up earlier.
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Select Variable

System (CES) System (SM) Audit

a- “—

e ‘

A 1-1o0f1record.

Name e Description

YEAR Year

Click OK.
Edit

Field
Ledger Name

Operator

Equals

Value

{&YEAR}G ix}
OK Cancel

Then click Save.
Criteria

<>l Al 2l H] x|

Value

{&CES:FLIN_ACTUAL_LDG_GL}

Cancel Save

College Level 2 =22000

and

4.3 ENABLING PARAMETER TO ACCESS VARIABLE FROM ENQUIRY DISPLAY SCREEN

This step will allow you to edit the variable from the enquiry display screen. You only need to switch it on once

per enquiry.

Go to Preferences tab at the bottom of the page. Then click Edit.
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P Preferences £ Edit

5y ~ Layout e

Heading
budes
X+
Sub Heading
= 4
Display Density
Standard (Standard)
N
>

Header Lines
1

i)

Enable Parameters

a Enable Grouping
=
s Enable Consolidation
— .
h § Enable Drilldown

Tick Enable Parameters, then click Save.

Preferences Cancel
~ Layout °

Heading

{x}
Sub Heading

{x}
Display Density
Standard (Standard) v

Header Lines

1

e @ Enable Parameters

Enable Grouping

Enable Consolidation
Enable Drilldown

When you run the enquiry, you will see [#] icon on the top right corner of the screen.
Click on the icon, you will see the default value that was set earlier.
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TEST

o

1-13 of 2,960 records.

Ledger Name

23GLA

1ty Project

00072

Parameters X

Year *

23GLA

OK

This is the value of the
system variable set
earlier.

Cancel

5 ACTIONS

Cost Centre

601

Select Variable

Account

01.601.00072.1101

System (SM) Audit

a- [zaeLA]

Y A

System Variable

CPM_LEDGER ACTUAL
FLIN_ACTUAL_LDG_GL

1 -2 of 2 records.

Description

Actuals (GL) Ledger for Bl Partlets
Actual Ledger

e M|z @
Q .ee
Amount
384.52
X
[
Value
23GLA
23GLA

When you want to click on a Project/Account and want to view the associated transactions/commitments with
that Project/Account, you can use the actions tab.

Make sure you have the Account column added to your column list.

f o Columns Reorder + Add
i Define the list of columns accessible by this query.
£ > 1-90of9records. F= T
-
=
Column Name Description Categol Column Type
P! gory yp
Dﬂ i O LEDGERNAME Ledger Name Account Det...  Display
ACCOUNT is
= | O  Accour Account Account Det..  Display
O OUNTDESCRIPTION Account Description Account Det..  Display
17 O PROJECT Project Account Det..  Display
O PERIOD Pericd Pericd Bala... Display
izl
OJ  AMOUNT Amount Period Bala... Display
'Q O PROJECTDESCRIPTION Project Description Account Det...  Display
O FFSLEVEL1 FFS Level 1 Account Det..  Display
¥ O FFSLEVEL1DESCRIPTION FF5 Level 1 Description Account Det...  Display

i

Click on the Actions Tab and add an Action ‘Launch Transaction’.
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€ Actions 7 c—

. ) : ! ) Launch Dashboard
Define the complete list of actions for this enquiry. ynen esnboar

fxi
Launch Detail
£ > Norecords found.
- Launch Enquiry
=
O Action Name Description Action Type Apply Acti Launch Url
|]I| Launch Function
3 Launch Transaction
=
HE
Launch Commitment
ﬂf Show Message
Separator
irEl}

¥

{‘—1

R

Select the ‘Apply Action on row dimension. Make sure you select the ‘Selected Row Dimensions’ and the
corresponding field that you want the action to be applied to and click on the ‘Save’ button.
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< =

Action Cancel

~ General

ACTIONO

Action Name * |

4

Description *
Transactions ix}

Action Type *
Launch Transaction -

Active
Apply action on cells

Apply action on column dimensions

Apply action on row dimensions P 1

Display on
Selected Row Dimensions A
Row dimensions* 3
|accounT x| Jol ’
~ Details
Suite

Core Enterprise 5uite

Function Name
$LDG.TRANS.LST (Transaction Listing)

Open In Mew Tab

Apply User Default View

Run the enquiry.

Cross | <
&  Actions Preview
i Define the complete list of actions for this enguiry. jo,

O > 1-10f1record. “ee

Click on the Account to access the transactions.
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cross_tab
22GLA Total
01.525.02552.6201 45,000 45,000
01.525.02552.6202 {45,000) (45,000)
01.525.04185.9298 (142) (142)

€ technologyone > Transaction Listing

01.525.02552.6201 | Asset-Equipment

Flinders Uni. Asset Capitalis. Asset-EquipmentActive

v 2College Level 2 Is equal to 22000 AND Account Is equal to 01.525.02552.6201 v ,O

Y > 1-1o0f1record. q

6 CONSOLIDATION

When there are multiple rows with same details, you can consolidate those rows using consolidation function.

TEST

L 1-130f 2,960 records.

Ledger Name 1ty Project Cost Centre Amount
23GLA 00072 601 384.52
23GLA 00072 601 21.04
23GLA 00072 601 40.37
23GLA 00072 601 5.20
23GLA 00072 601 7.70
23GLA 00089 700 0.02
23GLA 02034 601 0.01
23GLA 02034 601 0.01

In Enquiry setting, go to Consolidation tab, click Edit.
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TEST &

2 Consolidation 4 Edit

{x} o

Column Name*

()

=H

«

| @

Click on +Add new row, then select the field that you want to use for the consolidation.
In this example, we will choose Project.
Then click Save.

Consolidation

Column Name*

Consolidation Cancel

Column Name*

| .

Column Name Description

LEDGERNAME Ledger Name

PROJECT Project e
COSTCENTRE Cost Centre

ACCOUNT Account

AMOUNT Amount

PROJECTDESCRIPTION Project Description
¥=) Advanced search

When you run the enquiry, you will see all the lines with the same project code are now merged into one.
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TEST

£ 1-130f 645 records.

Ledger Name
23GLA
23GLA
23GLA

23GLA

NOTE: BE MINDFUL OF THE OTHER COLUMNS WHEN YOU USE CONSOLIDATION.

1

Project
00072
00089
02034

02166

Cost Centre

601

700

601

761

Account

01.601.00072.1114

01.700.00089.1701

01.601.02034.1707

01.761.02166.2022

Amount

458.83

0.02

0.02

397.00

If your enquiry has additional columns such as Account as in the below example. A project can be associated
with many account codes.

TEST

L 1-130f 2,960 records.

Ledger Name
23GLA
23GLA
23GLA
23GLA

23GLA

1

Project =
00072
00072
00072
00072

00072

Cost Centre

601

601

601

601

601

/' 01.601.00072.1101

o o e e o e

Account

01.601.00072.1103

01.601.00072.1105

01.601.00072.1106

01.601.00072.1114

So -

Amount

/I”—\\\\
/38452
1

\

1

21.04

40.37

5.20

- -

If the consolidation is based on Project code, the enquiry will ignore the multiple account codes and
display only 1account code.

TEST

£ 1-13 of 645 records.

Ledger Name

23GLA

23GLA

7 COLUMN DESCRIPTION

1

Project Cost Centre Account
00072 601 ¢~ 01.601.00072.1114
00089 700 01.700.00089.1701

For some fields such as Project, Cost Centre, Account, etc. are displayed in codes.

Ledger Name

23GLA

13

00072

Project

Account

01.601.00072.1101

You might want to add description right next to the code for easy understanding.
The following instructions will display the description for Project code only. You can repeat the process for

other columns.

In Enquiry setting > Columns tab, add Project Description in the enquiry columns.
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TEST ¢

e

ixi

[((]

=)

[

Columns

Define the list of columns accessible by this query.

£ > 1-5o0f5records.

O Column Name

O LEDGERNAME v
PROJECT -
COSTCENTRE v

O ACCOUNT v

0  AMOUNT -

Select Fields

One or more fields from the specified data sources can be added to this query

ﬁ v
A 2B 1 SELECTED

project description

Description
Ledger Name
Project

Cost Centre
Account

Amount

a )

Add based on Field Name

Data Source Name

Field Name

Category

Account Details
Account Details
Account Details

Account Details

Jo)

Add based on Field Id

Column Type
Display
Display
Display
Display

Sum

<

O

E
©

PB Project Description

PB Cost Centre/Project Description
PB Project Description 2

PB Cost Centre/Project Description 2

Confirm Action

T°Ed items will be added based on Field Names. Are you sure?

OK

Cancel

Go to Project column.

Columns

Define the list of columns accessible by this query.

X

Reorder

Add from fields

[ Display
Z Sum

Z Min

Z Max

Z Average
2 Count

2 Count Distinct
= Expression
&’ Colour
Eul Image
(# Gauge

O Traffic Light

¥3 Calculation

Reorder + Add

£ > 1-60f6records. = e
O mn Name Description Category Column Type Data Type M
DQG ERNAME ~  Ledger Name Account Details Display string

O PROJECT ~  Project Account Details Display string

O COSTCENTRE v  CostCentre Account Details Display string

O ACCOUNT ~  Account Account Details Display String

0O AMOUNT ~  Amount Sum Decimal

O PROJECTDESCR.. ~  Project Descri..  Account Details Display string
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Scroll down to the bottom of the page, find Description Column Name field.
Select Project Description in the drop-down.

Column Cancel H

Freeze

Category
Account Details
width Column Name Descrip
200

- LEDGERNAME Ledger !
Format

¥  PROJECT Project
Summary Type |
COSTCENTRE Cost Cer

Description Column Name ACCOUNT Account

Description Format T AMOUNT Amount

PROJECTDESCRIPTION Project [ o
Colour Source

-

" ¥5) Advanced search

Then select Code — Description in Description Format.

Description Column Name

Description Format
CodeDescription (Code - Description) -

Colour Source

Then Save.

When you run the enquiry, the project column now has description displayed right next to the project code.
TEST

£ 1-130f 2,960 records.

Ledger Name 1ty Project Cost Centre Account Amount

23GLA 00072 - Clinical Supervision 601 01.601.00072.1101 384.52

8 SHARING AN ENQUIRY

8.1 SHARING THE ORIGINAL ENQUIRY

Note: This sharing method will give others access to your enquiry. Any updates you make will be visible to
these users.

1. Click on an enquiry you want to share, then click the down arrow on the upper left corner.
Then click Share.
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technologyone

Cross Tab

TEST Cros:
Copy
Move
2 o
Remove
Ix} Ded} Share
jo Export
]
— I Import

y this query.
B LR

Category Column Type Data Type Max Le

2. Type in the User ID of the person you wish to share the enquiry with.
Select the applicable Access Level (Read Only/Edit/Admin) you wish to allow the person you are sharing
the enquiry with, then click OK to start sharing.

Note: Admin access will allow the recipient to delete the original enquiry. So Read Only and Edit access are
strongly recommended.

The next steps are for the Recipient.

Share with

User Id

Access level *
Read Only

Send sharing message

OK

Cancel

Read Only

Edit

Admin
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3. The recipient needs to navigate to their Analytics Enquiries tab.

Note: If the recipient does not have access to FlinU BA Enquiries, please submit a request to Service One.

Home My I FlinU BA Enquiries I
1

FlinU BA Enquiries b ¢

()

(@

Analytics Enquiries

4. Click on the Enquiries — Design Studio tab. Then click on the Home Folder.

€ technologyone > Enguiries - Design Studio

ﬁ) Enquiries [ﬁ' Enquiries - Design Studio

/Home

¥ > 1-1o0f1record.

Display Name

5. Click on the .Shared folder to view the shared enquiries stored within the applicable folder.
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= technologyone Enquiries -

p Enquiries @ Enquiries - Design Studio

/Home/

¥ > 1-8of8records.

o Display Name

< technologyone

,C) Enquiries @ Enquiries - Design Studio

/.Shared

Enquiries - Desig

/Home/

¥ > 1-1of1record.

o Display Name

8.1.1 CREATING A COPY OF A SHARED ENQUIRY
You can create a copy of a shared enquiry, the copied enquiry will yours to edit without affecting the original.

Click on the down arrow, and select Copy.

Display Name

TEST Cross Tab v

View

Configure

Copy

Move
Remove
Share

Export

Rename the Copied Enquiry as you want, then click OK.

Copy Enquiry

Description *
TEST Cross Tab (copy)

New Folder *
/Home/NGUY1515

OK Cancel
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8.2 SHARING AN EXPORT FILE OF AN ENQUIRY

Note: This sharing method creates a copy of an enquiry that can be sent to others to import into their enquiry
list. The receiver will have their own version of the enquiry, and can make change to the enquiry without
affecting the original version.

1. Click on the enquiry you want to share, then click the down arrow on the upper left corner.
Click Share. The enquiry will be automatically downloaded to your device’s Downloads folder.

< technologyone Enquiry

B TEST_ee8d2a78-62c4-462c-9467-Tfec5315b668_202307...
Open file

- Home Share View

&« v 4 ¥ > ThisPC > Downloads >
Name
s Quick access
I Desktop * Today (1)
& Downloads N TEST_ee8d2a78-62c4-462¢-9467-Tfec5315b668_20230721023827072.t1enq

2. Send the file to the person you want to share with.

Note: The next steps are for the Recipient.
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3. The recipient needs to navigate to their Analytics Enquiries tab.

Note: If the recipient does not have access to FlinU BA Enquiries, please submit a request to Service One.

Home My | FlinU BA Enquiries \
_—————————3

FlinU BA Enquiries ¢

o[

Analytics Enquiries

4. Click on Add >> Import, then click on the + icon to import an enquiry.

< technologyone FlinU BA Enquiries Analytics Enquiries

. Enquiries ﬁ Enquiries - Design Studio

o]

' -0 KD

Table Enquiry
¥ > 1-230f212records. a

i Cross Tab Enquiry

. 1
Display Name Folder {©) Create from data source

2018 HEET Data all - +  [Home/ e I‘L Import

Upload p 4
No files selected o
OK Cancel
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5. The downloaded enquiry should be in your device’'s Downloads folder. Select the enquiry file then click on

Open.
e Open
1+ % > ThisPC > Downloads
Organize v New folder
A Name
»# Quick access e
W Desktop ’ ~ Todav (1)
¥ Downloads # TEST_eeB8d2a78-62c4-462c-9467-7fec5315b668_20230721023827072.t1enq
& Pictures *
* Documents

~ A long time ago (6)

v £

File name: | TEST_ee8d2a78-62¢4-462¢-9467-7fec5315b668_20230721023827072.t1enq

X
Search Downloads
v M @
Date mcdlfiec\lj ()
21/07/2023 12:08 PM
v
>
v‘ TIENQ File (*.t1enq) v
O =1 - =

6. Change the name of the file, if required, in the Description box. Keep the Folder as the default location.

Import X
~ General

o ?:;TP“O" ' Change the name if required

° ::sze‘m@uwms Keep as default .

Override existing Enquiry

o OK Cancel
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