Fixed term re-engagement — Finance Business
Partner review

workday.

In the instance a fixed term re-engagement has been requested and
reviewed by People and Culture, the relevant Finance Business Partner will
receive an inbox action in Workday to review if there is available budget for
the re-engagement - this is via a Data Change Review.

Navigate to your inbox = \

Select the Data Change action from the list on the left.

Actions (16) Archive

Review
Viewing: All - Sort By: Newest v ~ Data C h an g € pichane
4 minute(s) age - Effective 01/01/2020
Data Change:
4 minute(s) ago - Effective 01/01/2020 ] Foi

Overall Process  Data Change
Owerall Status In Progress

Due Date 18/03/2020

Details to Review
Staffing Information
Current Organization
Proposed Organization
Current Position

Proposed Position

Worker

Effective Date 01/01/2020

Reason Data Change = Data Change = Re Engagement of Contract
Employee Type Fixed Term (Fixed Term)

Job Profile

Location Bedford Park

Send Back Add Approvers
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Fixed term re-engagement — Finance Business
Partner review

workday.

Complete a detailed review of the information received.

Review
Data Change: Actions

4 minute(s) ago - Effective 01/01/2020

For
Overall Process  Data Change:
Overall Status In Progress

Due Date 18/03/2020

Details to Review
Staffing Information
Current Organization
Proposed Organization
Current Position

Proposed Position

Worker

Effective Date 01/01/2020

Reason Data Change > Data Change > Re Engagement of Contract
Employee Type Fixed Term (Fixed Term)

Jeb Profile

Lecation Bedford Park

FTE 100.00%

Specify a Paid FTE

More Details

Note: More Details information on next page

@ li e S staff.flinders.edu.au/workday
UNIVER Y



Fixed term re-engagement — Finance Business

Partner review

workday.

Complete a detailed review of the information received.

1item

=[S
. Required with no Default
*Start Date EndDate  USeCostingWorklag ) it ave Costing Cost Center Additional Worktags Distribution Percent
Defaults
Override)
01/01/2020 Flinders Position Funding: Untied 100.00%
Total: 100.00% .
a4 »
For
The following reflects the specific compensation data that was changed by the transaction. If you would ke to see additional details about the employee’s compensation click on the More Details button
Employee
Position
Effective Dat 01/01/2020
Employee Visibility Date  (empty)
Reason Data Change > Re Engagement of Contract
Guideline Changes 4 items =0
Effective Date

26/06/2019
26/06/2019
26/06/2019

26/06/2019

Plan Type Current Details

Compensation Package
Grade

HEGSS (Professiona ]
Grade Profile

Higher Education Offic:

Step

Flinders Compensatio

n Package

er Level 8

Step 3 - 104623 AUD (Progression Start Date: 30/06/2019)

ur comment

Proposed Changes

Step 3 - 104623 AUD (Progression Start Date: 30/06/2019)

Note:

More Details will take you to the Staffing Event Details Data Change

screen if you require to view all the information for the current re-
engagement request. Note: you are unable to amend anything in this screen.
Staffing Event Details

Data Change: @

Location

Location Details
Location *
Bedford Park

Work Space
Bedford Park > Registry

Scheduled Weekly Hours
36.75

Details

Adminictrati
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Fixed term re-engagement — Finance Business

Partner review

Complete a detailed review of the information received.

1item =[S
. Required with no Default
“*Start Date End Date gs’: C“‘:""g Workdas  (ust have Costing Cost Center Additional Worktags Distribution Percent
etau Override)
01/01/2020 Flinders Position Funding: Untied 100.00%
Total: 100.00%
“ »
For
The following reflects the specific compensation data that was changed by the transaction. If you would like to see additional details about the employee's compensation click on the More Details button
Employee
Position
Effective Date 01/01/2020
Employee Visibility Date  (empty)
Reason Data Change > Re Engagement of Contract
Guideline Changes 4 items =[S
Effective Date Plan Type Current Details Proposed Changes
26/06/2019 Compensation Package Flinders Compensation Package -
26/06/2019 Grade HEGSS (Professional)
26/06/2019 Grade Profile Higher Education Officer Level 8
26/06/2019 Step Step 3 - 104623 AUD (Progression Start Date: 30/06/2019) Step 3 - 104623 AUD (Progression Start Date: 30/06/2019) .
< »
Q enter your comment
View Comments (1)
2 hours age

Fixed Term Reason and Justiviation

Process History

Review the comments
a n d p ro CeS S h i Sto ry Edit Additional Data: Substantive Position— Not Required

Assign Costing Allocation— Submitted

- Due 18/03/2020

- 2 hours ago

Assign Work Schedule— Not Required

Review: Current Manager— Not Required

Review: Receiving Manager— Not Required

- Due 18/03/2020

says, “Fixed Term Reason and Justiviation®
Review Change Job— Approved

Review Change Job- Not Required
- Due 13/03/2020
Change Organization Assignments— Completed
- Due 13/03/2020
Propose Compensation Change~ Submitted
- 25 minutes ago

Consolidated Approval by HR Partner— Approved

Consolidated Approval by Compensation Finance Partner— Awaiting Action

nders staff.flinders.edu.au/workday
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Fixed term re-engagement — Finance Business

Partner review workday.

Note: More Details will take you to the Staffing Event Details Data Change
screen if you require to view all the information for the current re-
engagement request. Note: you are unable to amend anything in this screen.

Staffing Event Details

Data Change: (Actions)

Start

Start Details

When do you want this change to take effect? %
®01/01/2020 added

Why are you making this change? *
® Re Engagement of Contract added

Who will be the manager after this change?

Which team will this person be on after this change?

Where will this person be located after this change?
Bedford Park

Do you want to use the next pay period?
@ added

Job

Position

Pasition

Do you want to create a new position?
® added

Close the current position?
®No added

To navigate back to the Data Change Review click the browser back arrow.

<]

Continue on with the re-engagement review
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Fixed term re-engagement — Finance Business
Partner review

workday.

Once you have completed the Data Change Review in its entirety, you can
Approve, Send Back, Add Approvers (not a requirement for Finance
Business Partners) or Deny the request.

Cancel

[ Send Back ] Add Approvers ses

Selept Send Bgck if you Send Back

require further information

or a correction to the re- To | pearch =
engagement request. Add .

the initiator's name in the Reason =

To field and your )

questions/required
information in the Reason Submit
field. Click Submit.

Cancel

If you determine that there is not sufficient funding / budget for this re-
engagement, Select Deny to stop the re-engagement business process from
moving forward. This will prompt a notification to the initiator that the process
is not approved and has been denied.

Cancel

Send Back Add Approvers ses
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Fixed term re-engagement — Finance Business
Partner review

workday.

Select Approve if you are happy for the re-engagement process to proceed
to approval from the Budget Owner.

Once approved, the Success! Event approved screen will appear. It will
include information for the Up Next process with the Budget Owner. The
Budget Owner will receive an action in their Workday inbox for

the Consolidated Approval by Budget Owner step.

Success! Event approved
Data Change: Actions

25 minute(s) ago - Effective 01/01/2020

Up Next
.

Consclidated Approval by Budget Owner

> Details and Process

This ends the process for finance business partners.
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Fixed term re-engagement — Budget Owner approval workday.

In the instance a fixed term re-engagement has been requested and
reviewed by People and Culture and the relevant Finance Business Partner,
the Budget Owner will receive an inbox action in Workday to approve the
request via a Data Change Review.

Navigate to your inbox = \

Select the Data Change action from the list on the left.

Actions (16) Archive

Review
Viewing: All - Sort By: Newest v ~ Data C h an g € pichane
4 minute(s) age - Effective 01/01/2020
Data Change:
4 minute(s) ago - Effective 01/01/2020 ] Foi

Overall Process  Data Change
Owerall Status In Progress

Due Date 18/03/2020

Details to Review
Staffing Information
Current Organization
Proposed Organization
Current Position

Proposed Position

Worker

Effective Date 01/01/2020

Reason Data Change = Data Change = Re Engagement of Contract
Employee Type Fixed Term (Fixed Term)

Job Profile

Location Bedford Park

Send Back Add Approvers
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Fixed term re-engagement — Budget Owner approval workday.

Complete a detailed review of the information received.

Review
Data Change: Actions

4 minute(s) ago - Effective 01/01/2020

For
Overall Process  Data Change:
Overall Status In Progress

Due Date 18/03/2020

Details to Review
Staffing Information
Current Organization
Proposed Organization
Current Position

Proposed Position

Worker

Effective Date 01/01/2020

Reason Data Change > Data Change > Re Engagement of Contract
Employee Type Fixed Term (Fixed Term)

Jeb Profile

Lecation Bedford Park

FTE 100.00%

Specify a Paid FTE

More Details

Note: More Details information on next page
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Fixed term re-engagement — Budget Owner approval workday.

Organization Assignments

il A
Organizstion Type Curtent rganizstion Proposes Organiztion
nnnnnn
. - bhuton.
More Deails
Empioys
Posicon
Etectve Date ootz
Employee Visibiity Date  (empty)
son of o
=@,
Tyee e sed Changes
mpensa
e
e
Step3- 10462 st
’
Sl A
Sumbme  EndDse  UseCostng WorkispDefauts st aal o 0o " Comtcemer e ene
g Worlaag BEFAUts  Gosting Override) ) “
Poskion Funding:Unted 100008 | ~
0.00%

Note: The initial More Details will take you to the Staffing Event Details Data
Change screen if you require to view all the information for the current re-
engagement request. Note: you are unable to amend anything in this screen.

Staffing Event Details

Data Change: ()

Start

Start Details
When do you want this change to take effect? *
©01/01/2020 added

Why are you making this change? *
® Re Engagement of Contract added

Who will be the manager after this change?
Which team will this person be on after this change?

Where will this person be located after this change?
Bedford Park.

Do you want to use the next pay period?
® sdded

Job

Position
Position

Do you want to create a new position?
® added

Close the current position?
®No added

To navigate back to the Data Change Review click the browser back arrow.
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Fixed term re-engagement — Budget Owner approval workday.

Note: The second More Details will take you to the Compensation details for

the employee’s compensation information with a link to their compensation
history.

Compensation Details
Compensation Change:

Supporting Information
Prior Compensation Change ~ Compensation Change:
01/01/2020
] Compensation History
Reazon Data Change » Re Engagement of Contract
Next Pay Period 04/01/2020 - 17/01/2020 (Fortnightly)
Total Base Pay Range 96,820.00 - 107,187.00 AUD Annual
Totals 1 M8 = oo
Curr Proposed
Compensation Basis Total Amountiocresse  Towl Camensy  Frequeney
Total Base Pay 104,623.00 0.00 10462300 AUD Ani
uideli HE =0
Effective Date Plan Type Current Details Proposed Changes
26/06/2019 Compensation Package Flinders Cor Packags
26/06/2019 Grade HEGSS (Prof n:
26/06/2019 Grade Profile Higher Education Officer Level 8
26/06/2019 Stey Step 3 - 104623 AUD (Progression Start Date: 30/06/2019) Step 3 - 104623 AUD (Progression Start Date: 30/06/2019)
Plan Assignments 2 items =/,
Effective Date Plan Type Plan Name Current Details. Proposed Change
26/06/2019 Salary Salary Plan 104,623.00 AUD Annual
26/06/2019 Allowance Super Guarantee 9.5% Annual (Ceiling: 25,000.00 AUD)

To navigate back to the Data Change Review click the browser back arrow.

<]
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Fixed term re-engagement — Budget Owner approval workday.

Once you have completed the Data Change Review in its entirety, you can
Approve, Send Back, Add Approvers (not a requirement for Budget Owner)

or Deny the request.

Cancel

[ Send Back ] Add Approvers ses

Select Send Back if you require further information or a correction to the re-
engagement request. Add the initiator’'s name in the To field and your
questions/required information in the Reason field. Click Submit.

Send Back

To * | pearch

Reason #*

Submit Cancel

Select Deny to stop the re-engagement business process from moving
forward. This will prompt a notification to the initiator that the process is not
approved and have been denied.

Cancel

Send Back Add Approvers ses
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Fixed term re-engagement — Budget Owner approval workday.

Select Approve if you are happy for the re-engagement to proceed.

Once approved, the Success! Event approved screen will appear. It will
include information for the Up Next process with people and culture. People
and Culture will receive an action in their Workday inbox to complete their
processes.

Success! Event approved
Data Change: Actions

17 minute(s) ago - Effective 01/01/2020

Up Next
HR Partner
Consclidated Approval by HR Partner

> Details and Process

This ends the process for Budget Owners.
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