How to add your Vaccination Certificate to
WorkDay

workday.

1. Torecord your Vaccination Certificate type the word “Vaccinations” into
the search box

Q search

2. Select Add My Vaccination.

Add My Vaccination
Task

3. Select Vaccination Type

Vaccine Type * [

Vaccination Status * l

4. Tick the vaccination type, Note- other can be selected for any other
vaccination not listed or to add the Declaration of Informed Consent for VPD
form

faccine Type #* | Search

() covip-13
O Hepatitis
O Influenza

O Japanese Encephalitis

/accination Status *

Attachments O Other

O Q Fever
Drop files | () Tetanus

@ li ers staff.flinders.edu.au/workday
UNIVER Y



How to add your Vaccination Certificate to
WorkDay

5. Select vaccination status

Vaccination Status * | Search

O Vaccinated

6. Attach file/ record of vaccination.

Attachments

Drop files here

or

Select files

7. Click Submit.

|m|< Save for Later ) ( Cancel )’

workday.

8. You can view a summary of your attached records by selecting vaccine

record
Tasks and Reporis

Vaccination Records (basic)

Report
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